Monoxenus 06 06paboTke NepCOHaNbHbIX SaHHbLIX B OpraHn3aumm
PockomHagsop. Mpunoxenue Ne 47

MyHuumnansHoe obpa3oBaTenbHoe BloaKeTHO. yupexaeHne

«CpenHssn obweobpasoBartenbHas wkona Ne 8 r. BonxoBa»

P —

YTBEPMK/JEHO
NpUKasom

e ot05 .40 .2020 Ng@(‘-c’)ﬂ

Mono)xeHue

06 06paboTke u 3awWuUTe NepcoHa/IbHbIX AaHHbIX B
opraHmM3aumm



[. Obmme nonoxenus

1.1. Hacrosee ITonoxenue no o6paboTke NepcoHaIbHBIX JaHHBIX (Hanee -
Ilonoxenne) Opranuzauuun MOBY «Cpennss obimeo6pazosarensaas mkoaa Ne§
r. Bonxosay pa3paborano B cooTBeTcTBHHU ¢ TpyHoBEIM KojieKkcoM Poccuiickoii
®enepauun, Konctutynueit Poccuiickoit @enepaimn, I'paxxaaHcKuM KoeKcoM
Poccuiickoit ®enepaunn, @enepanbHbiM 3akoHoM «O6 uHbopMaLuy,
MH(OPMAIMOHHBIX TEXHOJIOTHAX H O 3aluTe HHOOpMauuny, OeaepaabHIM
3aKkOHOM «O nepcoHaTIbHBIX JaHHBIX», [IpaBuiiaMy BHYTPEHHETO TPYAOBOIO
pacnopsiaka Opranuzanmm.

1.2. Ilens pazpabotku [TosoxeHus - onpenenenue nopsaaka o6paboTku
IIEPCOHATBHEIX JIaHHBIX paboTHHKOB OpraHu3aniy U HHBIX CYOBEKTOB
IEPCOHANIBHBIX JaHHBIX, IEPCOHANIBHBIE JaHHbIE KOTOPEIX IOAJexaT 06paboTke,
Ha OCHOBaHMH IIOJIHOMOYMII onepaTopa; obecrieyeHre 3alIUTEI IIPaB H CBOOO 1
YelI0BEKA U I'PaXKaHuHa, B T.4. paboTHHKa OpraHusanuy, npu o6paboTke ero
[I€PCOHAIBHBIX JAHHBIX, B TOM YHCIIE 3aLIMTHI IPIB Ha HEIIPHKOCHOBEHHOCTD
YacTHOH JXM3HH, JIMYHYIO U CEMEHHYIO TaliHy, a TaK)Ke YCTaHOBJIEHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML], UMEIOIIHX JOCTYII K IIEPCOHATIBHEIM
J@HHBIM, 33 HEBBINOJIHEHHE TpeOOBaHUH HOPM, PeryJMpyIOIKX 00paboTKy 1
3alIUTY NIEPCOHANIBHBIX JaHHBIX.

1.3. Ilopsimox BBOJa B AeiicTBUE M n3MeHeHMs [1onoxeHus.

1.3.1. Hacrosmee ITonoxeHue BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPXKIEHUS
reHepallbHEIM aupekTopoM Opranu3zauuu 1 qeicTByeT OeccpovHO, 10 3aMEHE] €ro
HOBBIM I lonoxeHueMm.

1.3.2. Bce usmenenus B IlonoxeHue BHOCATCH IPHKA3OM.

1.4. Bce paborauku Opranuzauuu JOMKHE! OBITh 03HAKOMJIEHB] C HACTOSIHUM
ITonoxeHneM O POCIIUCH.

1.5. Pexxum xonbuaeHINaIbHOCTH IEPCOHANIBHBIX IaHHBIX CHAMAETCH B CIIydasx
uX 00e3THYMBAHUS U 110 UCTEUYEHUH 75 JIeT CpOKa UX XpaHEHHUs, UM [IPOIJIeBaeTCs
Ha OCHOBaHMH 3aKJII0YEHMs] DKCIIEPTHOM KoMHUccHU OpraHu3alum, eclid HHOE He

OIIPEACIICHO 3aKOHOM.

II. OcHOBHEIE TOHATHS ¥ COCTaB NEPCOHATBHEIX JAHHBIX PaGOTHUKOB

2.1. JIna ueneii Hacrosiuero I1on0xKeHUs! HCNIOIB3YIOTCS CIIEAYIOLIHE OCHOBHEIE
noHsTHsA[ 1 ]:




- IepcoHaJIbHEBIE 1aHHBIe pabOTHHKA - TI00as HHPOPMALIKs, OTHOCAIIAACH K
OIpeieIEeHHOMY MJIH OIIpelle/IsieMOMY Ha OCHOBaHMH TaKOi HH(MOpMaLIUH
paboTHHUKY, B TOM YHCIIe ero GpaMuIns, UMs, OTYECTBO, FOJl, MECHIL], 1aTa U MECTO
POXJIEeHus, agpec, ceMeiiHoe, CoOlallbHOe, UMYIIIECTBEHHOE MTOJIOXKEHHE,
obpaszoBanue, npodeccus, JOXOIbl, Apyras HHPOpMaIUs, HeoOXoaAuMas
paboTozaTelnto B CBA3M C TPYAOBBIMH OTHOLICHUSIMH;

- 06paboTKa nepcoHaNBHBIX JaHHBIX - COOp, CHCTeMaTH3alks, HAKOIIJIEHHE,
XpaHeHUe, yTouHeHHe (0OHOBIEHHE, U3MEHEHHUE ), UCII0IB30BaHHE,
pacrpocTpaHeHue (B TOM 4UCIIe nepeaaya), o0e3THunBaHue, OJIOKUPOBaHHE,
YHUYTOXKEHHE NepCOHANBHEIX JaHHBIX paboTHHKOB OpraHu3aliuy;

- KOHQHIEHIINAIEHOCTh TIePCOHANBHBIX JaHHBIX - 00s3aTeIbHOe 11 COOII0IeHH
Ha3HAYE€HHOI'0 OTBETCTBEHHOIO JIULA, TOJYYMBLIEr0 JOCTYII K IIePCOHAIBLHBIM
JaHHBIM pabOTHUKOB, TpeGoOBaHKeE He NOMYCKATh HX PAacIpOCTpaHeHUs 6e3
coryiacusi pabOTHHKA WJIM HHOT'O 3aKOHHOT'O OCHOBAHHSI;

- paclpocTpaHeHHe NIepCOHANIBHBIX JaHHBIX - eHCTBUS, HallpaBlIeHHEIE Ha
nepenayvy epcoHabHBIX JaHHBIX paOOTHUKOB OIpeIeIeHHOMY KPYTY JIUII
(mepenaya nepcoHaNbHBIX JaHHBIX) HIIH HA O3HAKOMIJIEHHE C [IEPCOHAIBLHBIMHU
JaHHBIMU HEOIPAaHUYEHHOI'0 Kpyra JIML, B TOM 4Kciie 0OHapoaoBaHue
IIEPCOHAIBHBIX JaHHBIX paOOTHHUKOB B CpEJCTBaX MacCOBOH MHGOpMAIIHH,
pasMenieHue B *HOOPMallHOHHO-TEJIeKOMMYHHKAIIMOHHBIX CETSIX WJIH
IIpeJoCTaBJIeHHe JOCTyIa K IEPCOHATIBHBIM JaHHBIM pabOTHUKOB KaKHM-JIH0O
HHBIM CIIOCOOOM;

- ACII0JIb30BaHKE NIEPCOHANBHBIX JAaHHBIX - AEUCTBUS (ONepaluu) ¢
IIEPCOHANILHEIMH JJaHHBIMH, COBEpPILIAeMble J0KHOCTHBIM JIMLIOM OpraHu3aiuy B
LeJISIX IPUHATHUS pellleHuH WK COBEepIIEeHUS HHBIX JAEHCTBUI, TOPOXKIAFOLINX
IOPUIMYECKHE TIOCIIEICTBUS B OTHOIIEHUM pabOTHHUKOB MO0 HHBIM 00pa3oM
3aTparMBarOlMX MX IpaBa U cBOOOIHB! MM TIpaBa U CBOOOIBI IPYTHX JIMII;

- 6I10KMpOBaHME IIEPCOHANBHBIX JAaHHBIX - BpEMEHHOE IpeKpalieHne coopa,
CHUCTEMATH3alMH, HAKOIUICHHS], UCIIOJIb30BaHUsA, PACIIPOCTPAaHEHHUS IIEPCOHATBHBIX
JaHHBIX paOOTHMKOB, B TOM YHUCJIEe UX ITepeadH;

- YHUYTOXXEHHE IIEPCOHAJIBHBIX JIaHHBIX - JEHCTBUS, B Pe3yJIbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTaHOBHUTH COJIEp)KaHHE ITEPCOHAIBHBIX JaHHBIX B
UH(POPMAIMOHHOM CUCTEMe ITePCOHAIBHBIX JaHHBIX paOOTHUKOB MJIH B Pe3yJIbTaTe
KOTOPBIX YHHYTOXKAIOTCSl MaTepUaIbHbIe HOCUTEIH MIePCOHANBHEBIX JJaHHBIX
pabOTHHUKOB;




- 00e3MYKUBaHKE NIEPCOHATIPHBIX JAHHBIX - AEHCTBHUS, B PE3YJIbTaTE KOTOPHIX
HEBO3MOJKHO ONpPENeIUTh IPUHAIJICIKHOCTD IEPCOHABHBIX 1aHHBIX KOHKPETHOMY
paboTHUKY;

- 001IEeI0CTYIHBIE IEPCOHANBHbIE IaHHbIE - [IEPCOHATBHBIE IAHHBIE, OCTYII
HEOTPaHMYCHHOI'0 Kpyra JIMIl K KOTOPBIM NIPEIOCTaBIIEH C coracus paboTHHUKA
WK Ha KOTOPBIE B COOTBETCTBUHU C (ellepalbHBIMU 3aKOHAMH He
pacrpocTpansieTcs TpeboBaHUe COONIOAeHHS KOH(PHIEHIIMATLHOCTH.

- MH(OpManus - CBeJIeHUs (COOOIIeHNs, JaHHbIE) HE3aBUCUMO OT (GOPMBI UX
npeacTaBieHus[2].

- JOKyMEHTHPOBaHHas HH(OpMaIHs - 3ahUKCHPOBaHHAs HA MATEPUAILHOM
HOCHUTeJIe ITyTeM JOKYMEHTUPOBAHUSA HHPOPMAaLIUs C PEKBU3UTAMH,
IIO3BOJISIFOLIMMH OIIPEIEINTE TAKYI0 HHQOPMALIMIO HITH €€ MaTepHallbHbIH
HOCHTEIb.

2.2. B cocTaB nepcoHallbHBIX JaHHBIX paboTHUKOB OpraHU3aliy BXOIST
AOKYMEHTBI, CO/I€pKalle MHPOPMAIIHIO O AaCIOPTHEIX JaHHBIX, 06pPa30BaHUH,
OTHOIIIEHUH K BOMHCKOH 0013aHHOCTH, CEMEHHOM IIOJIOKEHHUH, MECTE KHMTEIILCTBA,
COCTOSIHMH 3JIOPOBBS, a TAKXKE O NPEIBIAYIIUX MECTaxX UX paboTEhl.

2.3. KoMILIEKC IOKYMEHTOB, CONPOBOXKIAAIOIIHMIH poLece 0GOPMIIEHUS TPYAOBBIX
OTHOIIEHHH paboTHHKa B OpraHu3aly IIpH ero preMe, IIEPEBOJIE U YBOJILHEHHH.

2.3.1. Mnopmanms, npejcrapisiemMas paGOTHHKOM IIpH NOCTYIUIEHAM Ha paboTy B
Opranuzanuro, J0JKHa UMeTh JOKYMeHTaIbHYI0 hopMy. [Ipyu 3akmoueHnn
TPYAOBOI'O JIOrOBOPa B COOTBETCTBHH co cT. 65 Tpymosoro xonekca Poccuiickoit

@enepauuu JIMIO, IOCTYIAONIee Ha paboTy, NpeabsBiseT paboToAaTeNIo:
- IaCIIOPT MJIM MHOM JOKYMEHT, YIOCTOBEPSIOIIHI JIMYHOCTB,

- TPYAOBYIO KHHXKY, 33 HCKIIFOUEHHEM CIIy4yaeB, KOT[a TPYAOBOM JOrOBOP
3aKJIH0YaCTCs BIIEPBBIE MM PaOOTHHK MOCTYIIAaeT Ha paboTy Ha yCIOBHAX
COBMECTHTENIbCTBA, MO0 TpyI0Bas KHHKKa Y pabOTHUKA OTCYTCTBYET B CBS3H C €€
yTpaTO! MM 110 IPYT'HM MPHYHHAM;

- CTPaxoBO€ CBUAETEIIBCTBO I'OCYJapCTBEHHOI'O IEHCUOHHOI'O CTpaxoOBaHHA,

- IOKYMEHTbI BOMHCKOTO y4€Ta - /1JI1 BOEHHOOOS3aHHBIX M JIMLL, IIOAJIEXKALIUX
BOHMHCKOMY Y4YeTy;

- JOKyMeHT 00 006pa3oBaHuy, 0 KBAIM(UKAIMY WM HAIMYHUY CIIEIHATBHBIX
3HaHWH - IIPH NTOCTYIIJIEHUM Ha paboTy, TpeOyIoLyO crielMalbHEIX 3HaHUH WK
CIeLIMaILHOM TOJIrOTOBKH;




- cBujieTenbeTBO 0 npucBoenud MHH (npu ero Hamuuuy y pabotauka)[3].
2.3.2. Tlpu opopmiiennu pabotHuka B Opranuzanuio paboTHUKOM OT/ieja KaJIpoB
3anonHsieTcs yHubuuposanHas Gopma T-2 «JIuuHas kapTouka paboTHHKAY, B

KOTOPO# OTpaXkaloTcsl ClIeAYIOLIHe aHKEeTHBIE U OnorpapuuecKue JaHHEIe
paboTHHKa:

- obmme cenenus (P.M.0. paboTHuKa, AaTa POKICHUSA, MECTO POXKICHU,
rpaxkaHcTBo, obpa3zoBaHue, npodeccus, cTax paboTkl, cocTosiHUE B Opake,
NacCIOPTHEIE JaHHEIE);

- CBEJICHHSI O BOMHCKOM YyYerTe;

- JaHHBIE O TIpueMe Ha pabory;

B nanbHeieM B TMYHYIO KapTOUKY BHOCSTCS:

- CBEJIEHUs O IIEpeBojIax Ha JpYryro pabory;

- CcBeJleHMs 00 aTTecTaluy;

- CBEJIEHHUs O NMOBHILIEHHUH KBATH(PHUKALINH;

- CBEJIEHHA O NNPO(ECCHOHAIBHOMN NEPENoAroTOBKE;

- CBeJIeHUs 0 Harpagax (IOOLIPeHUsX ), TOYETHBIX 3BaHUSX;

- cBejleHus 00 oTIycKax;

- CBEJICHUS O COLMANBHBIX rapaHTHsX;

- CBCACHHA O MECTEC XHUTECJIBCTBA H KOHTAKTHBIX TEJ'IC(i)OHaX.

2.3.3. B otnene xagpoB OpraHu3aiiiy CO3AaK0TCH U XPaHATCS CIIEIYIOIIHe TPYIIITE]
IOKYMEHTOB, coJlep)Kalllie JaHHbIe 0 pabOTHHUKAaX B €JUHUYHOM UITH CBOJIHOM

BHIC!:

2.3.3.1. lokyMeHTHI, coepiKallue nepcoHaIbHEIE JaHHbIe paOOTHHKOB
(KOMILJIEKCHI JOKYMEHTOB, COIPOBOXKIAIOIKE NpoLecc oGopMIIeHHS TPYIOBBIX
OTHOILIEHU# NIpH NpHeMe Ha paboTy, epeBojie, YBOJIEHEHHH; KOMILIEKC
MaTepHaJIOB II0 aHKETUPOBAHUIO, TECTUPOBAHHIO; IPOBEICHUIO cobece10BaHMIi ¢
KaH/1/1aTOM Ha JIOJDKHOCTb; HOUIMHHUKH U KOIIMH MTPHKA30B 110 JIMYHOMY
COCTaBY; JIMYHEIE JIejla ¥ TPYIOBble KHMXXKH pabOTHHKOB; Aea, ColepiKaline
OCHOBaHMS K IIPUKa3y I10 JIMYHOMY COCTaBY; Aella, CoAepiKallie MaTepralbl




aTTecTaluy pabOTHUKOB; CIIy>KeOHBIX paccie0BaHHii; CIIPaBOYHO-
MH(POPMALMOHHEIHN 6aHK JaHHBIX 110 HePCOHANY (KApTOTEKH, XKYPHAJIBI);
IO/UTMHHUKH M KOIIMM OTYETHBIX, aHAJIMTHYECKUX M CIIPABOYHBIX MaTEPHAJIOB,
nepenaBaeMBIX PyKoBOACTBY OpraHusalliy, pyKOBOAUTENSAM CTPYKTYPHBIX
TNI0ipa3/ieNIeHH; KOIIMK OTYETOB, HANIPAB/ISEMBIX B FOCYAapCTBEHHEIE OPraHbI
CTaTHMCTHKH, HAJIOTOBBIE HHCIIEKIIMH, BBIIIECTOSAIINE OPTaHbl YIIPAB/ICHUS U IPYTHe

yUpEeXIACHHS ).

2.3.3.2. loxyMeHTalus 110 OpraHu3aluiy paboTsl CTPYKTYPHBIX N0Apa3eeHunit
(TIONI0XEHMS O CTPYKTYPHBIX NOAPA3AENIEHUsAX, JOKHOCTHBIE HHCTPYKIHH
pabOTHUKOB, NPUKa3bl, PACTIOPSHKEHMS, yKa3aHus pyKoBoAcTBa OpraHu3anum);
JIOKYMEHTBI 110 TUIaHMPOBAHMUIO, YUETY, aHAJIH3Y ¥ OTYETHOCTH B YaCTH paboThI C
nepcoHanoM OpraHu3anuy.

I11. C6op, 06paboTka U 3a1uTa [IEPCOHATBHEIX JaHHBIX
3.1. Ilopsaok nosryd4eHus IepCOHANBHBIX JaHHBIX.

3.1.1. Bce nepconanksHele naHHble paboTHIKa OpraHu3ayuu cleayeT Hoaydarh y
Hero camoro. Eciin nepconaneHble 1aHHBIEe pabOTHHKA BO3MOXKHO ITOJIYYUTh
TOJIBKO y TPEThEH CTOPOHBI, TO pabOTHUK JOJKEH OBITh yBeIOMIIEH 00 3TOM
3apaHee H OT HEro JOJDKHO OBITH NTOJIy4eHO MUCEMEHHOE coracue. JloimkHOCTHOe
1M1 paboToaaTesis JODKHO COOOIUTh paboTHUKY OpraHuM3aiyy o LesX,
MpeanojiaraéMelX HCTOYHHMKAX U CTI0c00aX MOTy4YeHHUs IIePCOHANBHEIX JaHHBIX, a
TAK)K€ O XapakTepe MOMIEKAIMX MOJYyYeHHIO EPCOHATBHBIX JaHHBIX U
IIOCJICCTBUAX OTKa3a paboTHHKA AaTh MMCBMEHHOE COIJIACHE Ha MX
nonydeHue[4].

3.1.2. PaboTtonatess He MMEET NpaBa MOTy4aTh U 00pabaThIBaTh IEPCOHATBHBIE
naHHble paboTHHka OpraHu3zaluy 0 ero pacoBOM, HAIMOHAJILHOI
NPUHAVISKHOCTH, IIOJIMTHYECKHUX B3IIIsAAaX, PEIUIHO3HBIX HIIH QUIOCO(CKUX
yO€XIEeHHAX, COCTOSIHUHU 3/10POBbsl, HHTUMHOM XU3HU. B ciyyasnx,
HEIOCPENCTBEHHO CBS3aHHEIX C BOIIPOCAMH TPYAOBBIX OTHOILIEHHUH, B
cooTBeTCTBMH cO CT. 24 KoHcTutynuu Poccuiickoit ®enepanuu pabotoaarens
BIIPaBE I10JIy4aTh U 00pabaThiBaTh JaHHBIE O YACTHOH YXU3HH PabOTHHKA TOIBKO C
ero NMCbMEHHOTo cornacus[5].

O6paboTka yka3aHHBIX IEPCOHANIBHBIX AaHHBIX pabOTHUKOB paboTojaTeneM
BO3MOJXXHa TOJIBKO C UX COrnacus 11060 6e3 ux corjacus B CIeIYIOUINX CIydasx:

- ICPCOHAJIBHBIE JaHHBIC SBJIAIOTCA 06IHCJIOCTyHHLIMH;




- IEPCOHATIBHBIC JTaHHbIE OTHOCATCS K COCTOSTHHIO 3/I0pOBBS pabOTHMKA U UX
00paboTka Heo6X0AMMA IS 3aIUTHI €10 KM3HH, 310POBBS MIIM HHEIX KM3HEHHO
Ba)XXHBIX HHTEPECOB JINOO0 JXU3HH, 3J0POBbS MM MHBIX KU3HEHHO BaXKHBIX
VHTEPECOB APYTUX JIMII ¥ [IOJTyYEHHE COIIacus paboTHHUKA HEBO3MOKHO;

- 110 TPeOOBaHHIO TIOTHOMOYHBIX I'OCY/apCTBEHHBIX OPraHOB B CIIy4asX,
Hpe1yCMOTPEHHBIX (helepaTbHEIM 3aKOHOM[6].

3.1.3. Paboronarens Brpase 06pabaTsiBaTh EPCOHATBHEIE IaHHBIE PAGOTHHKOB
TOJIBKO C MX IIUCbMEHHOTO COTJIaCHs.

3.1.4. Ilucemennoe cornacue paboTHHKA Ha 06pabOTKyY CBOMX NEPCOHAIBHBIX
JAHHEIX IOJDKHO BKJIIOYATH B cebs:

- (baMHJIHIO, HMsl, OTYECTBO, aJpec Cy6'BeKTa NEPCOHAJIbHBIX JaHHBIX, HOMED
OCHOBHOI'O IOKYMEHTAa, Y10CTOBEPSAIOIIETO €I'0 JINYHOCTB, CBEI€HHSA O JaTe
BbIJIa4H YKa3aHHOT'O JJOKYMEHTa H BbIJaBIIEM €ro oprane,

- HAaUMeHOBaH#Ke ((PaMHIIHIO, UMs, OTIECTBO) U a/[pec OIepaTopa, NOTyYaroIIero
cornacve cybbeKTa NepCOHAIBHBIX JaHHBIX;

- 11eJIb 00pabOTKH NEPCOHAIBHEIX JaHHBIX;

- TIEpEYCHb NIEPCOHAJIBHBIX JJAaHHBIX, Ha 00pabOTKY KOTOPBIX Aa€TCs coryiacHe
CyObeKTa epCoOHANBHBIX JAHHBIX;

- IepeveHb JACHCTBUH C IEPCOHANBHBIMY JaHHBIMH, Ha COBEPILEHHUE KOTOPBIX
AaeTcs corjiacue, o0liee ONKMcaHHe UCIIOIb3YEMBIX ONIEPATOPOM CIIOCO00B
00paboTKK NepCOHANIBHBIX JaHHBIX;

- CPOK, B TEY€HHE KOTOPOI'o ﬂeﬁCTByeT CorjiaCHe, a TaKKe IOPAIO0K €ro OT3hIBA.

Dopma 3asBJICHHS O coracuy paboTHHKA Ha 06pabOTKy NepCOHANBHBIX AAHHBIX
CM. B IIpMJIOXEHUH | K HacTosmeMy [TosoxeHuro.

3.1.5. Cornacue pa6oTHuKa He TpeOyeTcs B CIIEAYIONIMX CIydasX;

1) 06paboTKa nepcoHaNbHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHMH Tpy0BOro
xozekca PO uin uHOTO eIepabHOTO 3aKOHA, YCTAHABIIMBAIOILETO €€ 11eJTh,
YCJIOBHS IIOJTy4€HUS NEPCOHANBHBIX JaHHBIX H KPYT' CyObEKTOB, IIEpCOHAIBHEIE
JaHHBIE KOTOPBIX IOIEXAT 00paboTKe, a TakxkKe ONpeesIOIEro NOTHOMOYHS
paboroxpares;

2) 06paboTKa nepcoHaNbHbIX JaHHBIX OCYIIECTBISETCS B LESX HCIIOIHEHHS
TPYIOBOTI'O JI0rOBOpa;

——



3) obpaboTka repcoHaNbHBIX JaHHBIX OCYIIECTBIAETCH IS CTATUCTUYECKUX HITH
MHBIX Hay4YHBIX 1IeJIel IPH yCIIOBHH 00s3aTeIbHOro 00e31nYMBaHms
TIEPCOHAJIBHBIX JaHHBIX;

4) 06paboTka nepCOHANBHBIX JaHHBIX HEOOXOMMMa ISl 3aLIATHl XXH3HH, 30POBbS
HIJIA UHBIX XHM3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CIIH MOJIyYEeHHE ET0
coryiacus HEeBO3MOJXKHO.

3.2. Ilopsanok 06paboTKy, epeavy ¥ XpaHEeHHUs NEPCOHANBHBIX JaHHEIX.

3.2.1. Paborauk OpraHu3anuu npefocrasiseT pabOTHUKY OTHeNa KaJpoB
Opranusanun JocToBepHBIE CBeieH!s 0 cebe. PabOTHHK OTe/a KaApoB
Opranusanuy npoBepsieT 10CTOBEPHOCTE CBEJIEHHIA, CBEpss JIaHHBIE,
Npe0CTaBIeHHbIE PaOOTHUKOM, C UMEIOIIMMUCS Y pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBeTcTBHH O cT. 86, 1. 14 TK P® B uensix obecrieyenus npas u
cB00OOJI YeloBeKa U rpaxkJaHWHa reHepalbHbIH qupextop Opranusanuu
(PaboTonatens) u ero npencraBuTeny Npu 06pabOTKE MEPCOHANBHBIX JAHHBIX
paboTHHKa NOXHBI COOMIOAATh ClieAylolre obine TpeboBaHus:

3.2.2.1. ObpaboTka NepCoOHaNBHBIX JAHHBIX MOXET OCYILECTRIATHCS
HCKJIFOUYMTENIBHO B LIeAX obecriedeHus COOMIOAEHUS 3aKOHOB M MHEIX
HOpPMAaTHBHBIX IIPABOBBIX aKTOB, COJEIICTBHS pabOTHHKAM B TPYAOYCTPOMCTRE,
00y4eHUH U NPOJIBHXKEHUH 110 cliyx0e, obecriedeHns IMIHOM 6€3011acHOCTH
pabOTHHKOB, KOHTPOJISI KOJIMYECTBA M KAYECTBA BBINOJIHAEMOM paboThl 1
obecrnieyeHns cOXpaHHOCTH uMylecTsa[7].

3.2.2.2. Tlpu onpenenenuy obveMa u cofepxanus, 00pabaTeIBaeMbIX
IIEpCOHaNbHBIX JaHHbIX PaboTonarens 10KeH pyKOBOICTBOBATLCH
Koncturynueit Poccuiickoit @enepanuu, TpymnoBeiM Kojekcom Poccuiickoit
Denepauny ¥ MHBIMH (eepalbHBIMU 3aKoHaMHU[8].

3.2.2.3. Ilpy npuHATUM PELICHHUH, 3aTparuBarOINX UHTEPECH pabOTHHKA,
Paboronaresns He MMeeT paBa OCHOBBIBATHCS HA IEPCOHANIBHBIX JaHHBIX
paboTHMKa, IOJY4EHHBIX UCKIIIOYUTENBHO B pe3yJIbTaTe UX aBTOMATU3UPOBAHHOM
06paboTKH UITH 3IeKTPOHHOTO noxy4eHus|9].

3.2.2.4. 3ammTa nepcoHaIbHBIX JaHHBIX pabOTHHKA OT HENIPaBOMEPHOTO HX
MCIIONIb30BaHMs HIIM yTpaThl obecnieunBaercs PaGoTonareneM 3a c4eT ero cpejcTs
B IIOpsijIKe, yCTAaHOBIEHHOM (eiepalibHbIM 3aKoHoM[ 10].

3.2.2.5. PaBOTHHKH M UX NPEACTABUTENH AOJKHEI OBITH 03HAKOMJIEHBI IO
pacnucky ¢ qokymeHTtaMu Opranusanyy, yCTaHaBIMBAOLIMMHU [TOPSI0K




06paboTKH NepcoHaTBHBIX JaHHBIX pabOTHUKOB, a TakxKe 00 UX IpaBax u
o06s3aHHOCTAX B 3T0H obnactu[11].

3.2.2.6. Bo Bcex cinyyasx oTKa3z pabOTHHKA OT CBOMX IIPaB Ha COXpaHEHHE U
3alIMTy TalHbl HeAecTBuTeNeH[12].

IV. Ilepenaya 1 xpaHeHUe NIEPCOHATBHBIX JIaHHBIX

4.1. Ilpu nepenave nepcoHaNIbHEIX JaHHBIX paboTHHKA Paboroaarens gomkeH
cobmoaarts crnenyrouue tTpeboanus| 13]:

4.1.1. He coob1maTh nepcoHaabHble AaHHbIe pabOTHHUKA TPEeThel CTOpoHe Ge3
NMCBEMEHHOTO cornacus paboTHHKa, 32 UCKII0YEHHUEM CIIy4aeB, KOria 3To
Heo0X0AMMO B LeJIAX IIPeNyNPEeXICHUS YTPO3bl )KU3HHU U 3/I0POBBIO pabOTHHKA, a
TaKXKe B CIy4asX, YCTAHOBJIEHHBIX ¢e/lepaJbHBIM 3aKOHOM.

4.1.2. He coob1maTh nepcoHabHbIe JaHHBIE paOOTHHKA B KOMMEPYECKHX LEIIX
0e3 ero nmuceMeHHoOro coryacus. O6paboTka NePCOHaIBHBIX JaHHBIX paOOTHUKOB
B LIEJISIX IPOABMIKEHUS TOBapoOB, paboT, ycIyr Ha phIHKe ITyTeM OCYLUECTBIIEHHUs
NPAMBIX KOHTAKTOB C IIOTEHUHAJIBHBIM [IOTpeOUTENIeM C IIOMOILBIO CPEJICTB CBA3H
JI0ITyCKaeTCs TOJIBKO C ero IpeIBapHTEIbHOTO COrIacHsl.

4.1.3. IlpenynpeauTs 4L, IOJyYUBILIMX NIEPCOHANIbHBIE JaHHBIE pabOTHHKA, O
TOM, YTO 3TH J@HHbIE MOTYT OBITh MCIOJIB30BaHbI JIUIIb B IEJIX, A8 KOTOPBIX OHH
co001LeHbI, ¥ TpeOOBaTh OT ATUX JIUI TOATBEPKIAEHUS TOTO, YTO 3TO IIPABUIIO
cobmozaeno. JIuna, noiy4yuBIIMe epcoHalbHbIe 1aHHbIe paboTHHKA, 00S3aHEI
co0JII0/1aTh PEXHUM CEKPeTHOCTH (KoHbuaeHuansHocTH). JlanHoe [TonoxeHue He
pacnpocTpaHseTcs Ha 0OMeH IIepCOHAIBHBIMH 1aHHBIMH PaOOTHHUKOB B IOPSIKE,
YCTaHOBJIEHHOM (pe/lepaibHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATE Nepeiady epCOHANBHBIX JaHHBIX pabOTHUKOB B IIpeaeiax
Opranusanuy B COOTBETCTBMM ¢ HacTosumM IlonoxxeHueMm.

4.1.5. Pa3peraTh 1OCTy K IEPCOHAIBHBIM JaHHEIM pabOTHUKOB TOJIEKO
CIELHAIBHO YIIOJHOMOYEHHBIM JIMIaM, IPY 3TOM YKa3aHHbIEe JIMa JOJDKHEI HMETh
IIPaBo I10JIy4aTh TOJBKO T€ NIEpPCOHATIbHBIE JaHHbIe pabOTHHKA, KOTOPEIE
HeoOXO0JUMBI JIJ15 BBINOJTHEHNS KOHKPETHOH QYHKIIMH.

4.1.6. He 3ampammBate HHQOPMAIIHIO O COCTOSTHHY 3[0POBhs paboTHHKA, 33
HCKJIIOYEHHEM TeX CBEIAEHHUH, KOTOPhIE OTHOCSATCS K BOIIPOCY O BO3MOXKHOCTH
BBINOJTHEHMs] paOOTHUKOM TPY/10BO# (PYHKIIHMH.




4.1.7. IlepenaBath nepcoHalbHEIE JaHHbIE paOOTHUKA MIPEICTABUTESAM
pabOTHHKOB B IOpSAAKE, yCTAHOBIEHHOM Tpyn0oBEIM KoaekcoM Poccuiickoi
@enepaldy, 1 OTPaHUYMBATD 3Ty UHPOPMALIHMIO TOJBKO TEMH ITEPCOHAIBHLIMM
OaHHBIMH pabOTHHKA, KOTOPbIE HEOOXOAUMEI ISl BEITOJTHEHHS YKA3aHHEIMH
IIpeACTaBUTENSIMU UX QYHKIIUH.

4.2. XpaHeHHeE U UCTIOJIB30BaHUE NIEPCOHANIBHBIX JaHHEIX paboTHHUKOB[ 14]:

4.2.1. IlepcoHanbHbIe JaHHBIE PaOOTHUKOB 00PabaTHIBAIOTCA M XPAHSITCH B OT/EIIE
KaJpoB.

4.2.2. IlepconaneHble JaHHbIE pAOOTHUKOB MOT'YT OBITh [IOJIy4€HEI, IPOXOAUTH
nanpHelyio 06paboTKy M nepeaBaThCs Ha XpaHeHHe KaK Ha OyMasKHBIX
HOCHTEIISAX, TAK U B 3JIEKTPOHHOM BHJIE - JIOKAJIbHOH KOMIBIOTEPHOMH CETH U
KOMITBIOTepHOM nporpamme «1C: 3apmiara u KaapsD».

4.3. I1pu noy4yeHHH NEPCOHANBHBIX JaHHBIX He OT pabOTHHKA (33 UCKIIOYEHUEM
CIIy4aesB, €CJIM NepCOHalIbHbIE JaHHEIe OBLIN MpeIoCTaBlIeHbl paboToaaTe o Ha
OCHOBaHMH (heiepalIbHOr0 3aKOHA HUITH eCITH NTePCOHANbHBIE JaHHBIE ABJIAIOTCS

obuenocTynHbIME) paboTonaTens 10 Hayana o0paboTKK TaKMX IEPCOHATBHBIX
JAaHHBIX 00513aH IIPeIOCTaBUTh pabOTHUKY CIIEAYIOLIYIO HH(POPMALIMIO:

- HQHMCHOBAQHHEC ((i)aMHJIHH, UM, OT‘IGCTBO) H aJIpe€cC olepaTopa UK €ro
NIpeACTaBUTEIIA,

- IEJIb 06pa60TKH INEPCOHAJIBHBIX JaHHBIX U €€ I[IPpaBOBOEC OCHOBAHHE,
- [IpeAIiojiaracMabl€ MOJb30BAaTEIH IIEPCOHAIIBHEBIX JIAHHBIX,

- YCTAHOBJICHHbLIC HACTOALIIMM (DeﬂepaﬂBHbIM 3aKOHOM IIpaBa CY6'BBKTE[
[NEPCOHAJBHBIX NaHHBIX.

V. JlocTyll K NIepCOHAIBHBIM JIaHHBIM PaOOTHUKOB M y4YaIlMXCs

5.1. IlpaBo mocTyna K IepCOHATBHBIM JaHHBIM PAOOTHUKOB M yUYAIKUXCS UMEIOT:
- nupexTop OpraHuzauuy;

- COTPYAHMKH OT/Ieja KaapOB;

- COTPYAHHUKH OyXTaJITepUH;

]
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- 3ay4H (MHGOpMaMs 0 GaKTUIECKOM MECTe NTPOXKUBAHUS U KOHTAKTHEIE
TeneOoHs! yyaluXxcs ¥ HX POIUTeNeH );

- COTPYAHHKH cexpeTapuaTa (MHbopMauus o GaKkTHIeCKOM MecTe IIPOXKHBAHUS U
KOHTaKTHbIE TeJIe(QOHb! pabOTHUKOB);

- 3aMECTHTCJIb JUPEKTOpa 110 bGe3omnacHoCcTH (,HOCTY]'I K II€pCOHAJIBHBIM JIaHHBIM
paﬁoTHHI{OB B XOA€ IVIAHOBBIX IIPOBEPOK H YHAUIUXCA I10 3alIpOoCy BOGHKOMaTa);

- KJIACCHBIE PYKOBOJIUTENH (HOCTYI K IEPCOHAJIBHBIM JaHHBIM TOJIBKO YYaIIHXCS
CBOEro KJjiacca).

5.2. PaborHuk Opranusauuy MMeeT MpaBo:

5.2.1. Ilony4aTs OOCTYN K CBOMM NE€PCOHAIBHBIM JJAHHBIM H O3HAKOMJIEHHE C
HUMH, BKJIIOYas IpaBo Ha 6e3BO3Me3/IHOe MoNTyYeHHe KoMK JI'000i 3amucy,
cojiepiKallled IepCOHaJIbHBIE JaHHble pabOTHHKA.

5.2.2. Tpebopats ot PaboTonaresns yTouHeHus, HCKIFOYEHMS HIM UCIIPABICHHS
HETIONHBIX, HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3AKOHHO IOJIYYeHHBIX
UM He ABIIOIIMX HeoOXoauMbIMK 1715 PaboTonarens nepcoHanbHEIX JaHHBIX.

5.2.3. Ilony4ats ot PaboTonarens

- CBEIEHM O JIMLAX, KOTOPble UMEIOT JOCTYI K IePCOHAIBHBIM AaHHBIM HIIH
KOTOPBIM MOJXXET OBITh IIPEIOCTABIEH TAKOW JOCTYII;

- IIEPCYCHb oﬁpaﬁaTmBaeme INIEPCOHAIBHBIX JaHHBIX U HCTOYHHK HUX IIOJYYCHHA,
- CpOKH 06pa6OTKPI NEPCOHAIIBHBIX JaHHBIX, B TOM YHCJIE€ CPOKH HX XPaHCHMS;

- CBEICHHUA 0 TOM, KaKH€ FOPHJIHYECCKHUE ITOCISeACTBHUA OIS CY6TJBKT3
IIEPCOHAJIPHBIX HaHHBIX MOXCT IIOBJICYb 3a coboii 06p360TKa €TI0 [I€PCOHANTBHBIX

JIAHHBIX.

5.2.3. TpeboBats u3Belenus PaboTonareneM Bcex JMIl, KOTOPEIM paHee OBUIH
COODILEHB! HEBEPHBIEC UM HETIOJIHbIE ITePCOHANBHBIE JaHHEIE, 000 Beex
IIPOM3BEICHHBIX B HUX UCKIIIOUEHUAX, UCIIPABIICHUAX HMJIM JONOJHEHHAX.

O06>xanoBaTh B yIIOJJHOMOYEHHBIH OPraH 110 3allMTe IIpaB CyOBEKTOB
IIEPCOHAJIbHBIX JaHHBIX UJIK B Cy/1eOHOM MOpsAIKe HEIIPaBOMEPHBIE JIEHCTBHS WK
6esnelictus PaboTonaTens npu o6paboTke ¥ 3alIUTe €ro MePCOHANBHBIX JAHHBIX.
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5.3. KonupoBarts U ieN1aTh BBITMCKH NIEPCOHAIBHBIX AaHHBIX pPabOTHHKA
paspenaeTcs UCKIXYHUTEIBHO B CIy)KeOHBIX LEsSX ¢ IMCBMEHHOIO paspelleHus
HayaJIbHUKa OT/IeJa KaJpoB.

5.4. Ilepenaya uHOpMaNUK TPETheH CTOPOHE BO3MOXXHA TOJBKO ITPH IIMCEMEHHOM
COrJlacui pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 33 HApyLIEHHE HOPM, PEryIUpPYIOLIHX 06paGoTKy U 3aLIMTy
IIEpCOHANIBHBIX JAHHBIX

6.1. Paboruuku Opranusaiuy, BAHOBHBIE B HAPYILIEHHM HOPM, PETYJIMPYIOIINAX
nosry4eHue, 06paboTKy M 3alIUTY epPCOHATBHBIX JaHHBIX pabOTHHKA, HECYT
AMCUMILTMHAPHYIO aIMHHUCTPATHBHYIO, IPaKIaHCKO-IIPABOBYIO HIIH YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (eAepalbHbIMH 3aKOHAMM.

6.2. I'enepanbnslii upektop OpraHu3anuy 3a HapylUeHHe HOPM, PETYIMPYIOLINX
nony4yeHue, o6paboTKy M 3allUTy NIEPCOHATBHBIX JAHHBIX pabOTHHKA, HECeT
aJIMHUHMCTPAaTHBHYIO OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Kogekca 06
aJIMHHHCTPAaTHBHEIX NIpaBoHapylueHusX Poccuiickoi @enepanuu, a Takxe
BO3MeIaeT pabOTHUKY ylep6, NpUYMHEHHBIH HEPaBOMEPHBIM MCIIONb30BaHUEM
uH(bOpMaLuH, cofepKallei nepcoHalbHbIE JaHHbIE pabOTHHKA.




MpunoxeHue 1
Popma 3aaBneHus
0 cornacum paboTHuKa
Ha 06paboTKy NnepcoHanbHbLIX AaHHbIX

3AABIIEHUE
AOMKHOCTb PYKOBOAWTENSA KaApPOBOU
cnyx6bl opraHMsauum
HavMeHOBaHWe opraHMsayum
Ne
WHUUManbl n hamunusa pykoBoauTens
oT
chamunus, MHUUMansl 3asaBuTens
O cornacuu Ha obpaboTky
nepcoHanbHbIX OaHHBbIX AomkHocTb paboTHKUKa

HanMeHOBaHMe CTPYKTYPHOro
nogpasgeneHuns

He Bospaxato npoTus Bamu ceepeHwuii 060
MHe, codepxaLumx
nonyyexusa/coobuieHus
AaHHble 0
nepeYeHb NepcoHanbHbIX AaHHbIX

yKasaTb, 0TKyAa MoryT BbiTb NonyYeHb! Unu Kyaa nepeaaHsl NepcoHanbHble
AaHHble
C uenbto

yKasaTb Lenb 06paboTku NnepcoHanbHbIX AaHHbIX

B dopme
AOKYMEHTaNbHOW/3NEKTPOHHON/YCTHOW
(no TenedoHy)
B TEeYeHue
yKasaTb CPOK OeACTBUSA corrnacus
HacTtoswee 3asBneHne MoxeT 6bITe 0TO3BaHO MHOW B NUCbMEHHOM cdopwme.

noAannchb 3aaBUTenA




MNpumep cornacus paboTHuka
Ha nonyyeHue NnepcoHanbHbIX AaHHbIX
OT TPeTbMX N

3AABINEHWE HavyanbHuky otaena kagpos
AOMKHOCTb PYKOBOAUTENS KaapoBoOn
cnyx6bi opraHusauvm

000 «Kynpym»
HavMeHoBaHWe opraHv3auum
05.03.2007[15] Ne 42[16] MypauHoin O.K.

WHUUWanb! 1 CbaMVU'IVIFI PykOoBOOUTENA

oT BukeHteesa J1.[.
damMunus, HUUManL! 3assBuTens
O cornacum Ha o6paboTky NUTENALLMKa
nepcoHanbHbIX AaHHbIX [OMKHOCTL paboTHUKa
nuTerHoro uexa
HaMMeHOBaHWE CTPYKTYPHOro
noapasaenexHus

He Bospaalo NpoTUB  NONy4YeHus Bamu ceeneHuii o6o
MHe, cogepxaLymx
nonyvyeHus/coobueHus
AaHHble O COCTOSHUW MOEro 340POBbLA
nepeYeHb NepcoHanbHbIX AaHHbIX
13 nonuknuHmki Ne 110 r. Mocksbi
yKasaTb, 0TKyAa MOryT ObiTb NONyYeHbl UNK KyAa nepeaaHbl NepcoHarnbHbie
AaHHble
C uenbi  pelleHus Bonpoca o nogbope mHe paboTsl, He
NPOTUBOMNOKa3aHHOM NO COCTOSIHUIO
ykasaTb uenb obpaboTku nepcoHanbHbIX AaHHbIX
300pOBbA
B [OOKYMEHTanbHOWN dopme
OOKYMEHTanbHON/aNeKTPOHHOW/YCTHOM
(no TenedoHy)
B TEYEHME ABYX MecsLeB
yKasaTb CPOK AEWCTBUA cornacus
Hacrosiwee 3anBneHue MoxeT GbiTb 0TO3BAHO MHOI B MMCbMEHHOI hopMe.

BukeHThEB
noanuce 3aaBUTENS




MNpumep cornacus pa6oTHuka
Ha nepefayy nepcoHanbHbIX AaHHbIX
TPeTbLUM nuuam

3AABIIEHME HauanbHuky otaena kagpos
AOIMKHOCTb PYKOBOAWUTENS KafapOBOiA
cnyx6bl opraHusauum
000 «Kynpym»
HaumeHoBaHWe opraHuMsauum
05.03.2007 Ne 42 Myp3uHoi O.K.
WHWUManel U hamunns pykosoauTens

oT BukeHTbera J1.[.
damunua, nHMumans! 3assuTens
O cornacuu Ha obpaboTky niuTenwmKka
nepcoHanbHbIX OaHHbIX AOMKHOCTE paBoTHuKa
nuTernHoro uexa
HavnMeHOBaHWEe CTPYKTYPHOro

nogpasnenexHus
He Bospaxato npotus coobLweHuns Bamwu ceepeHuin 060 mHe,
coaepaLymx
nony4eHus /
coobLeHns
AaHHble 0 moeit pabote B OO0 «Kynpym» 1 pasmepe moeit 3apaboTHon

nnarbl
nepeYeHb NepcoHanbHbIX AaHHbIX
no TenegoHHoMy 3anpocy BaHka
yKasatb, 0TKyAa MOryT ObiTb NOSyYeHb! UK KyAa NepeaaHbl NepcoHansHble
AaHHble
C Uenbio nony4YeHUs MHOWM KpeauTa
yKasatb Lenb 06paboTku nepcoHanbHbIX AaHHbIX

B YCTHOW (no TenedoHy) dopme
AOKYMEHTanNbHOW/3NeKTPOHHOW/YCTHOM (B T.
4. No TenedoHy)
B TeYyeHue o[lHoro mecsiua
yKasaTb CPOK AeicTBus cornacus
HacTosyee sanBneHre MOXeT BbiTb OTO3BAHO MHOW B MUCHMEHHON thopme.

BukeHTbER
noanuch 3asaenTens
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